Assessment Policy

Doshisha International Academy Elementary School
Updated: June, 2023
Revision of this policy will be every 2 years.

DIA Mission Statement
DIA DIy arvAFA kAy NES)

As an international school based on The Educational Philosophy of Doshisha, we at DIA strive to
nurture people who are dedicated to bettering their lives through lifelong learning, are
committed to bettering the world through global cooperation, and are devoted to promoting
love as the principle helping us choose the right path and cherish God's gift of life.
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IBO Mission Statement
IBO DIy a A7 AV MNEE

“The International Baccalaureate Organization aims to develop inquiring, knowledgeable and
caring young people who help to create a better and more peaceful world through intercultural
understanding and respect. To this end the IBO works with schools, governments, and
international organizations to develop challenging programmes of international education and
rigorous assessment. These programmes encourage students across the world to become
active, compassionate and lifelong learners who understand that other people, with their
differences, can also be right." 1BO.2014
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IB Learner Profile
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As IB learners we strive to be: I BOFEEL LT, FAEHITRO BEZA»>TEHILET,
Inquirers BETDIA

We nurture our curiosity, developing skills for inquiry and | FA7= Hik, 4F a7 L& A, WL LA T 5 7\%/1/5' ZfF

research. We know how to learn independently and with
others. We learn with enthusiasm and sustain our love of
learning throughout life.

Knowledgeable

We develop and use conceptual understanding, exploring
knowledge across a range of disciplines. We engage with
issues and ideas that have local and global significance.
Thinkers

We use critical and creative thinking skills to analyse and
take responsible action on complex problems. We
exercise initiative in making reasoned, ethical decisions.
Communicators

We express ourselves confidently and creatively in more
than one language and in many ways. We collaborate
effectively, listening carefully to the perspectives of other
individuals and groups.

Principled

We act with integrity and honesty, with a strong sense of
fairness and justice, and with respect for the dignity and
rights of people everywhere. We take responsibility for
our actions and their consequences.

Open-Minded

We critically appreciate our own cultures and personal
histories, as well as the values and traditions of others.
We seek and evaluate a range of points of view, and we
are willing to grow from the experience.

Caring

We show empathy, compassion and respect. We have a
commitment to service, and we act to make a positive
difference in the lives of others and in the world around

us.
Risk-Takers

We approach uncertainty with forethought and
determination; we work independently and cooperatively
to explore new ideas and innovative strategies. We are
resourceful and resilient in the face of challenges and
change.

Balanced

We understand the importance of balancing different
aspects of our lives—intellectual, physical, and
emotional—to achieve well-being for ourselves and
others. We recognize our interdependence with other
people and with the world in which we live.

Reflective

We thoughtfully consider the world and our own ideas
and experience. We work to understand our strengths
and weaknesses in order to support our learning and
personal development.
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Philosophy of Assessment
Tl DE % H

Assessment is an integral part of the teaching and learning process at DIAES. DIAES believes that
assessment should be designed to support student learning and improve teaching and that the reasons for
assessment, the criteria to be used, and how learning will be assessed should be communicated to and
understood by all stakeholders.
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Assessment Principles

At D A

DIAES recognizes that teaching, learning, and assessment are fundamentally interdependent. Therefore,
our assessment will be done considering how our learners are.
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About learners
SEBHITONT
The school acknowledges the following about learners that our students:
® Have differing learning styles, cultural experiences, expectation and needs
® Perform differently according to the context of learning

® Need to know their achievements and areas in need of attention for improvement in the learning
process

® Should receive regular feedback that is both positive and constructive

® Play an active role in assessment practices
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Assessment at our school
AT B FH
In our curriculum and the instructional practices that we implement, assessment:
® Forms an integral part of the planning/assessment/reporting cycle
® Monitors the progress of student learning and achievement
® Determines the effectiveness of teaching and opportunities for teacher reflection

® Should happen in a meaningful context to students
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Types of Assessment

T RS

Each course will include both formative and summative assessments. The assessments will be based on
the written curriculum and documented in the planners. All assessments will be explained to the students
by detailing the essential elements being assessed: Knowledge, Concepts, Skills, and Action.

Formative Assessment- is connected to instruction and learning to provide instant and frequent feedback
on the learning process to both the teacher and students. This allows the teacher to evaluate the
effectiveness of instruction and students’ learning to guide the instruction. This also helps students to be
aware of what they have learned and have not learned yet, to engage in thoughtful reflection and to
develop the capacity for self-assessment.

This form of assessment can be used to evaluate all facets of the learning process, including the inquiry
process, the development of IB Learner Profile attributes, and other areas of student growth. Formative
assessment may take the form of anecdotal records, student reflections, student/teacher feedback, peer to
peer evaluations, student conversations, classroom participation, individual and group information or
progress, skill development, etc.

At our school, formative assessments take place during all subjects irrelevant to the language.

Summative Assessment - allows the learner to show what they have learned at the culmination of the
teaching or learning process. Expectations are clearly defined by the teacher, and students will be provided



with criteria used for assessment. Summative assessment allows the teacher to measure the understanding
of the central idea but can also inform and improve student learning and instruction. Summative assessment
tasks may include presentations, tests, individual or group projects to demonstrate the understanding of an
entire unit, etc.

As a bilingual school, each unit has a summative assessment task to assess the students’ understanding
of the Central Idea. It must be noted that the purpose of these tasks is to assess the students’ understanding
of the Central Idea and not to assess their language competence. The summative assessment task is
designed so that it includes sections where students work in either Japanese or English. There are cases
where students choose which language they wish to work in, and cases where teachers decide which
language is to be used depending on the difficulty of the unit and how the unit is progressing. Below are some
examples.

- When producing a promotional video, the person who appears speaks Japanese, and English subtitles
are prepared for viewers who cannot understand Japanese.

- When giving a poster presentation, the poster is produced in Japanese, and the presentation is given
in English.

- When producing a poster, if 3 information sections have been assigned in the poster, at least one
section is presented in Japanese and at least one section is presented in English. The selection of the
language for the sections is left to the student.

Students are encouraged to have a better balance in their use of Japanese and English as they move up the
grades. In cases when a student receives A or B grades and it is considered that the student’s language
profile is the cause of such low grades rather than content understanding, the two teachers in charge of that
student discuss and judge whether the grades are appropriate by assessing the student’s understanding
using the other language and decide whether an adjustment in the grades is necessary.
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What is Assessed
I DSFHE S 3 B H>

Assessment at DIAES guides the teaching community towards a balanced assessing, recording, and
reporting of the different elements of learning specified by IB for the PYP and in the Japanese national
curriculum. When assessing these elements, we look at the process of learning as well as the product of
learning. As an article one school, it is our school’s obligation to deal with the content of the Japanese national
curriculum.

Acquisition of Knowledge - Significant, relevant content that we wish the students to explore and know
about, taking into consideration their prior experience and understanding.

Conceptual Understanding - Powerful ideas that are not only relevant to the subject areas but also
transcend them and that students must explore and re-explore to develop a coherent, in-depth
understanding.

Mastery of Approaches to Learning - Those capabilities that the students need to demonstrate to
succeed in a changing, challenging world, which may be disciplinary or transdisciplinary in nature.

Taking Action - Demonstrations of deeper learning in responsible behaviour through responsible action; a
manifestation in practice of the other essential elements.
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Assessment Practices

AT oD B

1. All formative and summative assessments are conducted by teachers, as well as self-assessments and
peer assessments by students. Digital copies or records of all assessments including the assessment tools
(rubrics, checklists, exemplars, etc.), summative assessment tasks, formative assessment tasks, self-
assessment, peer assessment, etc. are kept on the school computer system.

2. Teachers should employ a variety of strategies and tools to record students’ learning. The strategies and
tools should cover a broad range of approaches, from the more subjective to the more objective and scientific.

3. Task-specific assessment tools (rubrics, checklists, exemplars, etc.) or explanations about expectations of
a task should clarify the criteria used for assessment in the specific task. Such assessment tools or
explanations should be provided to students when the task is first presented. Descriptors of the relevant
assessment criteria should be worded in such a way that they guide students in understanding the task
expectations and in completing the task. Assessment tools and explanations of UOI summative tasks for
students should be written both in Japanese and English.

4. Teachers are encouraged to have students use the assessment tools to self-assess their work against the
provided criteria as doing so promotes better student understanding of assessment criteria and task
expectations. This should thereby positively influence performance. Peer assessment is also included.

5. Teachers should provide meaningful feedback about student performance on every assessment task.
Such feedback should be provided in a timely manner.

6. The final performance indicator awarded to a student is based on a teacher’s professional judgment against
the assessment criteria used for that task. Performance indicators define and measure progress relative to
course specific criteria. Each progress indicator describes how the student is progressing relative to the
defined criteria for each course.

(B) Beginning to develop

(A) Approaching grade level expectation

(M) Meeting grade level expectation

(M+) Meeting grade level expectation at a higher level
(E) Showing excellent performance

(N/A) Not Available
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Detailed procedures for assigning an assessment of B
B DRl EE

Evaluation criteria for B: A grade of B will be given in the following cases.

1. In the case of an evaluation quiz, if the achieved score is less than half of the overall average score of the
quiz.



2. In case of a presentation: (1) Fails to complete the required tasks; (2) Fails to sufficiently prepare; (3) Lack
of appropriate target content; or (4) Lack of ability in the question-and-answer session.

3. In the case of reports, posters, or newspapers: (1) Fails to complete the required tasks; (2) Fails to write
or summarize the target content; @ Fails to meet submission deadlines; or @ Includes incorrect content.

4. Submission of Homework: A grade of "B" will be given when the submission rate is less than 50%.
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Late or Unsatisfactory Submissions
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1. Students must complete all assigned assessment tasks and submit the assessment tasks regardless of
the level of completion.

2. Every effort should be made to submit tasks by the designated submission date. Teachers will make notes
of students who submit assessment tasks late and may choose to notify the parent(s).

3. Students with past due assessments may be required to attend scheduled support sessions outside class
hours with or without the teacher until the assessment is complete and submitted.

4. If a student does not submit the assessment tasks and teachers are not able to assess the learning
outcomes related to the tasks, the student may receive “Not assessed” as a final grade in his/her report card.
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System and Procedures for Doshisha Junior High School Recommendations
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2023 Criteria for recommendation

April 1, 2023

Doshisha International Academy Elementary School

The recommendation system committee for the junior highs school in the Doshisha group (RSJH)

A student must satisfy all the criteria listed below for getting the recommendation. (See 1)

tasks or homework properly (See 3%5).

+ In the supplementary class, s/he
takes a unit-end test and reaches the
standard line (See 3:6).

I . Report card: if a student cannot satisfy the criteria G4 G5 G6
of part T for two trimesters in a row, s/he cannot get
the recommendation.
Winter | Spring Fall Winter | Spring Fall Winter
A student A student does not apply to the criteria G4 B2
must satisfy X2,
one of them No
listed in the checks
right columns
B2

« Although a student applies to the

criteria 32, s/he joins the

supplementary class and does the B2

%3)

o Students should satisfy all the criteria listed below in the units of 1. Think before you act, 2. Be caring and kind.

II. Students’ manner and attitudes in lessons and their school life: The recommendation system committee to the junior high

schools in the Doshisha group (RSJH) will assess some students with the criteria below when homeroom teachers reported
in the Fall term of G5 and the beginning of the Spring term of G6.

o The assessment will be carried out by all the teachers who give lessons to them. The teachers put 1, 2, or 3, then RSJH will
take the average of it. If it is under 2, we regard this situation as the students not satisfying the criteria. (1: Hardly can do, 2:
Sometimes can do, 3.: Usually can do)

o If there is a criterion that a student cannot meet, the student must have an additional guidance that RSJH has set from the
next school term. The student and the parents should join a monthly reflection meeting to improve their child's attitude. (See




oRSJH will suspend a student’s recommendation when s/he cannot meet the following conditions in the report card of the

Spring term of G6; Students have several criteria that s/he cannot meet in both categories: if the student cannot satisfy 2 @;

if the student has one criterion whose score is under 1.5 despite that, the student has an additional instruction. However, if

the student’s attitude improves by a meeting of RSJH in October, we will give her/ him a recommendation.

oThere will be a case where we will cancel the recommendation after we have decided to give a recommendation; A student
cannot meet the criteria for two school terms: A student cannot do the additional activity.

Criteria for Students’ manner and attitudes in lessons
and their school life

G5

G6

1. Think before you act

Spring

Fall

Winter

Spring

Fall

Winter

@ | A student listens to the teachers' instructions and
warnings, tries to understand them, and puts them
into practice.

(e.g.) A student should keep time and submission
deadlines / participate in classes / organize
around themselves,/ manage their own things /
walk down corridors / cooperate with friends / use
common things shared by everyone / have good
manners at the commuting time

Less
than 2

Less
than 2

Less
than 2

Less
than 2

Less
than 2

® | A student should consider other students, not
interrupt the progress of classes or other
students’ learning. (e.g.) A student does not do
anything that the other person does not like.

® | A student should be responsible and honest
about what you do and the outcomes. (e.g.) A
student reflects on their actions and improve what
they have done

@ | A student must try hard, planning to do tasks or
homework accordingly, then submit them within
the deadlines.

2. Be caring and kind

@ | When there is a conflict or argument with another
person, try to solve it without violence.

@ | A student should not use rants that hurt other
people mentally. S/he uses appropriate language.




Il. Parents’ understanding and cooperation to our school activities: If parents are warned by the school about their actions
listed below, RSJH will have a meeting to discuss whether the family can be recommended.

@D | Parents : Criticize DIA’s educational policy or intervene in our school activities.

® | Attack verbally or have aggressive attitudes to DIA staff.

® | Do not cooperate with school requests.

@ | Do not pay the tuition or hand in submissions within the deadline or delay

IV. Attendance

A student satisfies the standard of attendance listed below:

+ A student’s absence must be within 30 days from the Fall term of G5 to the Spring term of G6, or less than ten percent of
absence during her/his time at DIA.

« Inevitable accidents such as suspension of attendance, mourning, or hospitalization are exceptional if the head of schools
approves.

+ A student must attend the day of the entrance exam that the head of schools recommends her/him.

* In case a student’s family business abroad is extended, and because of that reason, a student’s entrance will be late and
must be absent, we do not include these days as absent but suspension of attendance.

» Three times of coming late or leaving early will be counted as a one-day absence.

V. Others : In some cases as listed below, RSJH will have a meeting to discuss whether the family can be recommended

@ If a student or her/his parents take actions such as damaging our school honor or illegal activities.

@ A student has some period when s/he cannot join lessons.

(3%1) Pending or canceling a recommendation

+ If there is a significant deviation in the two categories above, the committee will suspend the recommendation.
However, the recommendation may be reinstated if improvement is shown by the Recommendation Committee’s meeting
in September.

« Even after the recommendation decision, there remains a possibility to cancel the recommendation at any time until

graduation.

(3%2) The criteria for G5 and G6 students who have to join the supplementary class for getting the recommendation:

If a student applies to the criteria, s/he must take the supplementary class in Nihongo/ Math. However, if a student takes
Japanese support, the extra class is replaced by the support. The condition for getting the recommendation in the
Japanese support is the same as the supplementary class. Her/his homeroom teacher decides which class is suitable for
her/him at the beginning of G5's Fall term, the end of G5's Winter term, or the beginning of G6's Spring term.



- A student gets a B in two consecutive terms
+ A student gets a B in the same subject (Nihongo/ Math)

« If a student has N/As in half of the Japanese or Math criteria in the Report Cards in two consecutive trimesters, s/he
must join the supplementary lessons. S/he must satisfy the requirements of the supplemental classes.

*If the number of criteria is odd, we calculate the number of criteria times 0.5 and then we round up.

(3%¥3) Additional guidance

* The student completes a reflection on her/his attitude in accordance with the Learner Profile, asks the homeroom
teacher to check it, brings it back home, and has it sighed by the parent, then submits it to the homeroom teacher. A

student should follow the procedure every week.

« Every month, parents and students should participate in a monthly meeting attended by the members of RSJH and a

school counselor (if necessary), then must try hard to do what the school instructs.

(3%4) We regard “late” as when a student is not present at the Chapel (Students must pass through the gate at 8:35 by

the Mimamorume record), and “early leave” is when a student leaves school before the afternoon short homeroom.

(3%5) If a student meets the standard(s) for the supplement class and submits homework with the rate of 75 percent or

more, we regard the situation as s/he meeting the criteria for the term.

(3%6) A student must satisfy the criteria of supplement class(es) which DIA instructs.

(Revised on May 11, 2022)
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Academic Honesty

FHRIRREMS

1. Students will not present any work of others as being their own, including, but not limited to routine
homework, notes, journal entries, etc.

2. Students must acknowledge all work of others used within their own work.
3. Students will not willingly allow others access to their work for the purpose of copying.
4. Any student caught implementing dishonest practices (cheating) on an assessment will;

first offense: redo a different, yet similar, assessment task. The teacher must report the incident to the
principal. The incident will be documented and reported to parents.

second offense: same as for a first offense however a meeting concerning this issue with student and
student’s parents will be held and they will be warned about consequences of next offenses.

third offense: same as for a first offense however a comment indicating the assignment was redone
because of dishonest practice will also be included on the student’s report card.

Further repeated offenses will result in more serious consequences as decided by the Head of School.
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Student Absence
REORE

1. Students are responsible for any assignments, notes or assessment tasks that were given during
periods of absence. It is the student’s and the parent’s responsibility to contact the teacher(s) about missed
work.

2. When students are away for extended periods of time (for family reasons, etc.), the students and
parents are responsible for finding out about what will be covered during their absence and are expected to
return to school ready to participate in their classes with all work completed.

3. Any student who, because of iliness, is absent from school for a prolonged period must inform the
homeroom teacher to determine appropriate measures to be taken for missed assessment tasks

4. Parents wishing to remove students from school for an extended period of time for any reason
(vacations, family responsibilities, etc.) must apply by written letter (no specified format) to the Head of
School with as much advance notice as possible. It is the students’ and the parents’ responsibility to
discuss with the teacher(s) about completing any missed work during their absence.
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Communicating about Assessment
Fmiz >N TR 5

School reports: A formal report is issued at the end of each term; a total of three report cards per school
year. Grades are reported using progress indicators. School reports contain information about students’
learning progress in each subject with grades for assigned outcomes. Also, a section with teacher
comments describing the growth of students related to the Learner Profile is provided in the Spring and
Winter term report cards.

Student-teacher conferences: Teachers meet with students as needed to discuss assessment
performance.

Parent-teacher conferences: Teachers meet with all parents once during spring term to discuss
student progress and in the Fall and Winter term as necessary.



Student-parent-teacher conferences: Teachers meet with students and parents during the fall term.
Students report to their parents about what they have learned.
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